BAXTER COUNTY QUORUM COURT AGENDA
APRIL 2, 2024

THE BAXTER COUNTY QUORUM COURT WILL MEET FOR REGULAR SESSICN ON TUESDAY,
APRIL 2, 2024 AT 6:00 PM IN THE 2"° FLOOR COURTROOM OF THE COURTHOUSE, WITH
JUDGE KEVIN LITTY PRESIDING.

» CALL TO ORDER

» DISPOSITION OF MINUTES FROM PREVIOUS MEETING

= TREASURER REPORT

*  COMMITTEE REPORTS: Personnel Committee & Budget Committee
» PRESENTATION: Kim Crow-Sheaner — Library

= OLD BUSINESS

= NEW BUSINESS

1. AN ORDINANCE APPROPRIATING FEES AND REIMBURSEMENTS RECEIVED IN THE
MONTH OF FEBRUARY TO THE SHERIFF'S OFFICE 2024 BUDGET.

2. AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $1356,601.00 FROM
ROAD AND BRIDGE FUND (#2000) INTO THE ROAD AND BRIDGE DEPARTMENT 2024
BUDGET.

3. AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT $1,000.00 FROM COUNTY
GENERAL FUND (#1000} INTO THE MISCELLANEOUS REIMBURSEMENTS 2024

BUDGET.

4. AN ORDINANGCE APPROPRIATING FUNDS IN THE AMOUNT OF $48,465.00 FROM THE
BOATING SAFETY/WATER PATROL FUND (#3019} INTO THE BOATING SAFETY/WATER
PATROL 2024 BUDGET.

5. AN CRDINANCE APFROPRIATING FUNDS IN THE AMOUNT OF $67,000.00 FROM JAIL
MAINTENANCE & OPERATION FUND (#3401) INTO THE JAIL MAINTENANCE AND
OPERATION 2024 BUDGET.

6. AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $25,000.00 FROM JAIL
MAINTENANCE & OPERATION FUND (#3401) INTQ JAIL MAINTENANCE & OPERATION
2024 BUDGET.

7. AN ORDINANCE 7O APPROPRIATE FUNDING FOR TWO FULL-TIME PATROL DEPUTY
POSITIONS IN THE BAXTER COUNTY SHERIFF'S OFFICE AND TWO TEMPORARY
FULL-TIME POSITIONS IN THE BAXTER COUNTY JAIL; AND TO FUND THE PURCHASE
OF A NEW! YEHICLE AND EQUIPMENT IN THE BAXTER GOUNTY SHERIFF'S-GFFICE.

8. AN ORDINANCE APPROVING THE FUNDING OF A FULL-TIME SECRETARY POSITION
IN THE PPBLIC DEFENDER’S OFFICE FOR THE REMAINDER OF THE YEAR 2024.




9. AN ORDINANCE APPROVING THE FUNDING OF A TEMPORARY FULL-TIME DEPUTY
ASSESSOR POSITION IN THE ASSESSOR'S OFFIGE.

10. AN ORDINANCE ADOPTING REVISIONS AND ADDITIONS TO THE BAXTER COUNTY
PERSONNEL POLICY AND THE BAXTER COUNTY SHERIFF'S OFFICE POLICY; AND TO
DECLARE AN EMERGENCY.

11. AN ORDINANCE ENACTING REVISIONS TO THE CODE OF ORDINANCES FOR THE
COUNTY OF BAXTER, STATE OF ARKANSAS; AND DECLARING AN EMERGENCY.

ANNOUNCEMENTS:

ADJOURNMENT




APPROPRIATION ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUM COURT OF BAXTER COUNTY, STATE OF ARKANSAS, AN
ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FEES AND REIVIBURSEMENTS RECEIVED IN THE
MONTH OF FEBRUARY TO THE SHERIFF'S OFFICE 2024 BUDGET.

Article 1: Affirmation. This court affirms that the Baxter County Sheriff's Office has collected the following
fees, reimbursements and donafions in excess of the anficipated budgeted revenue amount in the month of
February 2024:

$ 8250 received from DWI Fines from District Court

$3,775.00 received from Act 770 Fees

$5,691.25 received for Instaliment Fees

$ 70.00 received for Animal Claim

$ 9500 received Reimbursement Court Ordered Restitution (Extradition-Prisoner Transport)

$1,000.00 received Donation {cash)

$ 50.00 received Animal Adoption

$ 125.00 received VIN Checks

$ 224.77 reimbursement Inmates' Medical

$ 417.33 reimbursement Inmate Prescriptions (Sent from BXSO fo Treasurer's Office)

$ 75.00 reimbursement {cash)

$ 320.00 reimbursement {cash)

Article 2: Appropriation. it Is necessary to appropriate said monies totzling $11.925.85 to the appropriate
line ltems in the Sheriff's Office 2024 budget.

There is hereby appropriated from the 2024 County General Fund {#1000) $4,077.50 for the following
designated expenditures:

$ 3,900.00 fo GL3# 1000-0400-2001 (Sheriff: General Supplies)
$ 177.50 fo GL# 1000-0400-2007 (Sherift: Fuel, Ol & Lubricants)

There is hereby appropriated from the 2024 Animal Control Fund (#1800) $1.195.00 for the following designated

expendifures:
$1,195.00f0 GL #1800-9}@}-2001 {Animai Control: General Supplies)




There is hereby appropriated from the 2024 Sheriff's Special Projects Fund (#3400) $5,691.25 for the following
designated expenditures:

$ 5,691.25 to GL# 3400-0400-3003 {Sheriff's Projects — Computer Services)

There is hereby appropriated from the 2024 Counly Jail Fund (#3401) $862.10 the following designated
expenditures:

$ 417.33 to GL# 3401-0418-2004 (Jail: Medicine & Drugs)
$ 320.00 fo GL# 3401-0418-2005 (Jail: Food)
$ 224.77 to GL# 3401-0418-3006 (Jail: Med, Den & Hosp)

Article 3: Effective Date. This appropriation ordinance shall be effective immediately upon its passage by the

quorum coutl.
APPROVED:
KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J, REESE, COUNTY CLERK

SPONSCR;

Date Adopted:

Voles: For: Agalnst:
Abstain: Present Absent;
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APPROPRIATION ORDINANGE NO. 2024 —

BE IT ENACTED BY THE QUORUM COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $136,601.00 FROM
ROAD AND BRIDGE FUND (#2000) INTO THE ROAD & BRIDGE DEPARTMENT
2024 BUDGET.

Article 1. Affirmation: If is necessary {o appropriate funds in the amount of
$136,601.00 from Road and Bridge revenue fund into the Road & Bridge Dept. 2024
Budget for the purchase of a new dump truck to replace a dump truck that was lost due
to an accident.

Article 2. Appropriatien: The Quorum Court authorizes the 1T Manager to make the
following appropriation into the designated line item:

% 136,601.00 to #2000-0200-4005 (Purchase of Vehicles)

Article 3. Effective Date: This appropriation ordinance shall be effective immediately
upon its passage by the quorum counrt.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR:
Date Adopled:

*Voles: For____ = Againsk

Abstain: Present: Absent:




APPROPRIATION ORDINANCE NO. 2024 —

BE IT ENACTED BY THE QUORUN COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $1,000.00 FROM

COUNTY GENERAL FUND (#1000) INTO THE MISCELLANEOUS
REIMBURSEMENTS 2024 BUDGET.

Article 1. Affirmation: It is necessary to appropriate funds in the amount of $1,000.00
from County General Fund (#1000) into Miscellaneous Reimbursements 2024 Budget.
The funds will be used for a tax payment from 2023.

Article 2. Appropriation: The Quorum Court authorizes the IT Manager to make the
following appropriation into the designated line item:

$ 1,000.00 to GL#1000-0154-1052 (Misc Reimb.)

Article 3. Effective Date: This appropriation ordinance shall be effective immediately
upch its passage by the quorum courf.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Dale Signed:

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR:
Date Adopted:
Votes: For; Against;

Abstain;_ " Present: Absent;




APPROPRIATION ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUNM COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $48,465.00 FROM
THE BOATING SAFETY/WATER PATROL FUND (#3019) INTO THE BOATING
SAFETYAWATER PATROL 2024 BUDGET.

Article 1: Affirmation. The Sheriff is requesting that available funds in the amount of
$48,465.00 in the Boating Safety/Water Patrol Fund §#3019) be moved into line items in
the Boating Safety/\Water Patrol 2024 Budget for the purpose of appropriate assignment
of expenditures and for extra help in the Personal Services line items,

Article 2: Appropriation. The Quorum Court authorizes the IT Manager io make the
following appropriation into the designated line items:

10,000.C0 appropriated to GL #3019-0424-1003 (Extra Help}
765.00 appropriated to GL #3019-0424-1006 (Social Security)
1,532.00 appropriated {o GL #3019-0424-1007 (Retirement)
156.00 appropriated fo GL #3019-0424-1010 (Work Comp)
13.00 appropriated to GL #3019-0424~1011 (Unemployment)
15,000.00 appropriated to GL #3019-0424-2002 (Small Equip)
10,000.00 appropriated to GL #3019-0424-2023 (Parts and Repairs)
1,000.00 appropriated to GL #3019-0424-3024 {Meals & Lodging)
10,000.00 appropriated to GL #3018-0424-3101 (Training and Education)

ANPAHBH LN

Article 3; Effective Date. This appropriation crdinance shall be effective immediately
upon its passage by the quorum court.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR: Budget Committee
Date Adopted:
Voles: For: Against;
Abstaln: Present: Absent:




APPROPRIATION ORDINANCE NO. 2024 —

BE IT ENAGTED BY THE QUORUM COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $67,000.00 FROM
JAIL MAINTENANCE & OPERATION FUND (#3401) INTO THE JAIL NMAINTENANCE
& OPERATION 2024 BUDGET.

Article 1. Affirmation: the Sheriff is requesting that available funds in the amount of
$67,000.00 in the Jail Maintenance & Operation Fund (#3401) be moved into line items
in the Jail Maintenance & Operation 2024 budget for the purpose of appropriate
assignment of expenditures.

Article 2. Appropriation: The Quorum Court authorizes the IT Manager to make the
following appropriation into the designated line items:

$ 25,000.00 to #3401-0418-2002 (Small Equipment)

$ 2,000.00 to #3401-0418-3084 (Meals & Lodging)

$ 30,000.00 to #3401-0418-3102 {(Computer Sofiware & Maint.)
$ 10,000.00 to #3401-0418-3220 (Adult Detention)

Article 3. Effective Date: This appropriation ordinance shall be effective immediately
upon its passage by the quorum court.

APPROVED:

KEVIN LiTTY, COUNTY JUDGE
Date Signed:;

ATTEST:

. CANDA J. REESE, COUNTY CLERK .
SPONSOR: Budget Commitiee

Date Adopted:
Votes: For; Against:
" Abstain; Present.___~  Absent




APPROPRIATION ORDINANCE NO. 2024 —

BE IT ENACTED BY THE QUORUNM COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROPRIATING FUNDS IN THE AMOUNT OF $25,000.00 FROWM
JAIL MAINTENANCE & OPERATION FUND (#3401) INTO THE JAIL MAINTENANCE

& OPERATION 2024 BUDGET.

Article 1. Affirmation: [t is necessary to appropriate funds in the amount of
$25,000.00 from Jail Maintenance & Operation Fund (#3401) into the Jail Maintenance &
Operation 2024 Budget fo pay for the Provision of THEIA Al Software License for the
Agency's SOTER RS Full Body Security Scanning System.

Article 2. Appropriation: The Quorum Court authorizes the IT Manager to make the
following appropriation into the designated line item:

$ 25,000.00 to #3401-0418-3102 {Computer Software & Maint.)

Article 3. Effective Date: This appropriation ordinance shall be effective immediately
upon its passage by the quorum court.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J[. REESE, COUNTY CLERK
SPONSOR:
Date Adopted:
Voles: For__ - Against;

Abstain: Present: Absent:




APPROPRIATION ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUM COURT OF BAXTER COUNTY, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE TO APPROPRIATE FUNDING FOR TWO FULL-TIME PATROL
DEPUTY POSITIONS IN THE BAXTER COUNTY SHERIFF’S OFFICE AND TWO
TEMPORARY FULL-TIME JAILER POSITIONS IN THE BAXTER COUNTY JAIL; AND
TO FUND THE PURCHASE OF A NEW VEHICLE AND EQUIPMENT IN THE BAXTER
COUNTY SHERIFF’S OFFICE.

Article 1. Affirmation: The Baxter County Personnel Committee approved a request
made by Sheriif Montgomery to add two full-time Patrol Deputy positions in the Baxter
County Sheriff's Office and two temporary full-time Jailer positions in the Baxter County
Jail; and approved funding for the purchase of a new vehicle and equipment for the
Baxter County Sheriif's Office.

Article 2. Appropriation: The Baxter County Budget Committee approved funding for
two full-time Patrol Deputy positions and a new vehicle and equipment in the Baxter
County Sheriif's Office and two temporary full-time Jailer positions in the Baxter County
Jail. The new vehicle and equipment and two full-time Patrol Deputy positions will be
funded for the remainder of budget year 2024 from County General Fund (#1000) and
two temporary full-time Jailer positions will be funded from the Jail Maintenance &
Operation Fund (#3401) from April — August 2024.

Section 1. The addition of two full-{ime Patrol Deputy positions, a new vehicle and
equipment in the Baxter County Sheriff’'s Office and two temporary full-time Jailer
positions in the Baxter County Jail is hereby approved.

Section 2. The Baxter County Quorum Court authorizes the IT Manager to make the
following appropriations within the Baxter County Sheriff's Office and the Baxter County
Jail 2024 budgets:

A. $31,139.37 to GL #1000-0400-1001 (FT Salaries)

B. $ 2,382.16 to GL #1000-0400-1006 (Social Security)

C. $ 4,770.55 to GL #1000-0400-1007 (Retirement)

D. $ 3,025.00 fo GL #1000-0400-1009 (Health Ins)

E.$ 644.00 to GL #1000-0400-1010 (Work Comp)

F.$  38.92to GL #1000-0400-1011 (Unemployment Comp)

G. $19,500.00 to GL #1000-0400-2002 (Small Equipment)
H. $14,000.00 to GL #1000-0400-2006 (Clothing & Uniforms)
. $ 4,440.00 to GL #1000-0400-4005 (Purchase of Vehicle)

J. $28,733.09 to GL #3401-0418-1001 (FT Salaries)

K. $ 2,198.08 to GL #3401-0418-1006 (Social Security)

L. $ 4,401.91 to GL #3401-0418-1007 (Retirement)

M. 3 1,210.00 to GL #3401-0418-1009 (Health Ins)

N.$ 421.00 to GL #3401-0418-1010 (Work Comp)

0.% 35.92 to GL #3401-0418-1011 (Unemployment Comp)




Article 3. Effective Date: This re-appropriation ordinance shall be effective
immediately upon its passage by the quorum court.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR: Budget Committee
Date Adopted:
Votes: For: Against;
Abstain: Present: Absent:




APPROPRIATION ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUN COURT OF BAXTER COUNTY, STATE OF ARKANSAS,
AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROVING THE FUNDING OF A FULL-TIME SECRETARY POSITION IN
THE PUBLIC DEFENDER’S OFFICE FOR THE REMAINDER OF THE YEAR 2024.

Article 1: Affirmation. The Baxter County Budget Commities approved a request made by
Public Defender Dan Hancock to fund a Full-dime Secretary position in the Public Defender's
Office for the year 2024. The funding for the Full-time Secretary Position for the year 2024 Public
Defender’s Fund [#3024) will come from funds from Marion County and Baxter County.

The funding for a Full-ime Secretary position for the year 2024 in the Public Defender’s Office is
hereby approved.

Article 2: Appropriation. The Baxter County Quorum Court autherizes the IT Manager to make

the following changes and appropriations within the Public Defender’s 2024 Budget.

$ 26,697.60 to GL #3024-0417-1001 {Full-time Salaries)

$ 2,042.37 to GL #3024-0417-1006 (Social Security)

$ 4,090.07 to GL #3024-0417-1007 {Retirement}

$ 4,235.00 to GL #3024-0417-1009 (Health Insurance)

5 25.42 to GL #3024-0417-1010 (Work Comp)

5 42.72 to GL #3024-0417-1011 (Unemployment Cormp)

Total $37,133.17 to be appropriated.

Artlcle 3: Effective Date. This appropriation ordinance shall be effective immediately upon its
passage by the Quorum Court.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR: Budget Committes
Date Adopted:
Votes: For: Against:

Abstain; Present: Absent;

|i




APPROPRIATION ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUM COURT OF BAXTER COUNTY, STATE OF ARKANSAS,
AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE APPROVING THE FUNDING OF A TEMPORARY FULL-TIME DEPUTY
ASSESSOR POSITION IN THE ASSESSOR'S OFFICE.

Article 1: Affirmation. The Baxter County Budget Committee approved a request made by
Assessor Jayme Nicholson to fund a Temporary Full-time Depuly Assessor Position in the
Assessor's Office. The Temporary Full-ime Deputy Assessor Position will be funded for the
remainder of 2024 from funds available in the County General Revenue Fund (#1000).

The funding of a Temporary Full-time Deputy Assessor position in the Assessor's Office is hereby
approved.

Article 2: Appropriation. The Baxter County Quorum Court authorizes the IT Manager to make
the following appropriations to the following designated line items:

$15,369.28 from GL #1000-0105-1002 (PT Salaries) to GL #1000-0105-1001 (FT Salaries)

$13,586.73 to GL #1000-0105-1001 (Full-time Salaries)

$ 1,039.38 to GL #1000-0105-1006 (Social Security)

$ 1,678.46 to GL #1000-0105-1007 (Retirement)

$ 4,235.00 to GL #1000-0105-1009 {Health Insurance)

$  14.36 to GL #1000-0105-1010 (Work Comp)

$ 16.98 to GL #1000-0105-1011 (Unemployment Comp)

Total $20,570.91 new funds to be appropriated.

Article 3: Effective Date. This appropriation ordinance shall be effective immediately upon its
passage by the Quorum Court.

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:;

ATTEST:

CANDA J. REESE, COUNTY CLERK
SPONSOR: Budget Commiitee
Date Adopted:
Votes: For: Against:

Abstain; Present: Absent;




ORDINANCE NO. 2024 —

BE IT ENACTED BY THE QUORUM COURT OF THE COUNTY OF BAXTER, STATE OF
ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE ADOPTING REVISIONS AND ADDITIONS TO THE BAXTER COUNTY
PERSONNEL POLICY AND TO THE BAXTER COUNTY SHERIFF'S OFFICE POLICY; AND
TO DECLARE AN EMERGENCY.

Article 1: Affirmation It has been determined by the Baxier County Personnel Commitiee that
changes, additions and new upgrades in the Baxter County Personnel Policy and the Baxter
County Sheriif's Office Policy manuals are necessary to improve the overall effectiveness and
efiiciency of Baxter County Government. The Baxter County Sheriif's Office has provided
evidence authorized by the Courts of Baxter County to Time Liabflity Control, Holiday Leave,
and FMLA Leave within the Baxter County Sheriff's Office Policy for Baxter County Sheriff's
Office employees. Baxter County has provided evidence authorized by the Courts of Baxter
County o Time Liability Control, Holiday Leave, FMLA Leave, Sick Leave, Vacation Leave,
Personal Leave, Inclement Weather Palicy, Termination of Employment Policy, and Employee
Attendance within the Baxter County Personnel Policy for Baxter County employees.

Section 1. The Baxter County Quorum Court hereby approves the changes and additions, as
shown by attached Exhibit "A”, within the Baxter County Personnel Policy and Exhibit “B", within
the Baxter County Sheriff's Office Policy are hereby approved and implemented.

Section 2. SERVERIBILITY CLAUSE. if any provision or section of this Ordinance is held
invalid by 2 court of competent jurisdiction, such invalidity shall not affect other provisions and
sections on the Ordinance and shall be severable.

Section 7. CODIFICATION. This Ordinance is o be codified in the Baxter County Code of
Crdinances, §240.00, paragraph (1} and (2) and supersedes zll previous Personnel Policies
coded therein.

Article 2: Effective Date This Ordinance being necessary for the preservation of public peace,
health, and safely, an emergency is hereby declared. This Ordinance shall be in full force and in
effect from and after the date of its approval and passage.

Article 3: Emergency Clause An emergency is hereby declared to exist, and this Ordinance
shall be In full force and effect immediately upon its passage and approval by the Baxter County
Quorum Court.




ATTEST:

APPROVED:

KEVIN LITTY, COUNTY JUDGE
Date Signed:

CANDA J. REESE, COUNTY CLERK
SPONSOR: Personnel Commitiee

Date Adopted:

Voies: For: Against:

Abstain: Present: Absent;
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40045-0vertime Work-and-Leave-Time-iabHity-Gontral Rresedive
200:04 TOETEEB i Control
EROPOSED
{1} Each exempt and nen-axempt County employee is to vilize the imekeeping syslem and shall
personally submit howss for spproval, This cerlifies that the recorded hours worked, and leave Laken ara
vorract In the event that circumstances pravent parsonal submission of ime recards, the County elacted
official or supervising deparimant head are the only alternatives o completa the task. Furthenmore, for the

week(s} affecled, the employae shall fumish a signed paper fime shaat lo the Payroll depardiment lorlegal
pUIPOSES,

{2) The signed/certified employee time sheets shall be limely provided lo the County Clerk's Ofiice al tha
end of each pay period ta be kept as a permanent record (for af Jeast fiva yaars). Electronic time dala will
ba stared Indafnitely in the County Flectronic Back-up Storags.

{3) The County Clerk will calcutate payroll for all employess, induding overtime pay {nen-exempt
employees), vacation [eave pay, sick [ave pay, personal leave pay, and holiday pay, based on the
submitied, approved, and cerdified linte sheets and in reliance upon the employees' cerlification that the
heurs worked, and the leave tims taken are cotrect.

{4) Tha Counly Clark shall keep a record of accumulated compensalory ime, sick laave time, personal
leave time, and vacatlon leavs time, showing all such me eamed and all such leave time loken by the

employees wha have eamed such time,

{5) The Caunty Clerk shall provide a monthly report to the County Treastirer, the County Judge, and the
Quortm Court, reporting the amount of the Counly's accmed leave liability,

{6) The County Clerk shall isste an overime check 1o an employee any time the employee's total hours of
accrued compensatory lime excoed the compensatory time fimit sel by the Quorum Court in the Counly's
Personnal Policy. Any hours ovar 40 wiil be paid out as overlime cn their next paycheck.

{8) The Quorum Court shall use its appropriation powar (including re-appropriation power) to modily the
County's budget throughout the year so that the Couniy has the {unds {o pay the compensatory ime debt.

{7} Accrued compensatory time accumulaled by Counly employees throughout the year shall ba paid n full A
e N SR




300.05 Termination of Employment
PROPOSED

‘Termination of employment is an inevilablo part of personnel activily within any organizailon, and many
reasons for lemmination are routine. Below are some comnion circumstances under which employmenl is
terminated:

Raslgnation — voluntary employment termination initialed by an employae,
Discharge — involunlary employment {ermination Infilated by the County.
Layoff — invaluntary emplayment temmination initiated by the Cotnly for non-discliplinary reasons.

Retirement — voluntary employment lenination intlialed by the employae mesling age, langth of service, and
any other criferia delined by APERS for relirement from {he County.

Because employment wilh the Counly is based on muiual consent, balh the employee and the County have
tha right to terminate employment at will, with or without catse at any time,

Employee benefits will be afectad by employment temination in the following mannet: Regular, fuil-ime
emplayees who have been employed by the Counly for one (1) year or more, whao resign from the job In good

standing, shail be compensated for vacation leave and-Persenal-Bays acorued up to the date of resignation,
but not to exceed one {1) yaar's allowance of vacation leave and-Rersonal-Bays as defined in palicy.

Valuntary Reslgnation and Retframent

The Coumty must plan s budgels and aciivities well in advance. Should you detide lo resign please notify your

supervisor in writing at feast two (2) weeks In advance, Should you plan to ratire BESOI M wos0please

complete an 2 EmpleVeeSe pArtaN L arTiand scheduls a time 1o meat with Human _

Resotrcas and Payrall atJeast-three-manths Inadvance-when-posslble as soon as possible. This will allow

sufficlent fim# lo complele APERS documentation and discuss benefit payouts and insurance options,

Fingl Pay Poiicy

Final paychecks will ba Issued in the form of a paper chack, regardless of prior methods, which will be
availabie from the Elected Offictal or Depariment Head on the next pay day follawing termination of
empioymerd, All Caunfy owned properly Including vehicles, uniforms, keys, badges, or other llems issued by
the County must be retummed before fInal pay s released.
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400.03 Employee Atlendance

EROHOSED
The Baxier Counly atiendance policy applies o all exempt and non-exemp! employees regardless of position
or type of employment, As public servants, limely and consistent allendance [s an essential job functlon of

evary employee of the County. [1 Is expected that all employees will work dusing the slaled office hours sat by
each Flected Official, Call-in procedures ara set by indvidual executive office poficies.

Employaas ara responsible for montiesing thelr hours through the Emplayes Portal and must be diligent in *yﬁ

recording hours to not interrupt compensation.

LY
Gounly employees will be permillad absence without pror suthorization under anly the following condillens: 1) %
emergency, (2) IRTREHIAE family sickness or funeral, (Y CRTAIBUSIREEE (3) inclement wealher conditions

A G

where the employee Is tnable lo trave! safely; (4} olher, if subsequently approved by the employee’s iEdsas

supevison

Excused absances with prior or contemporancous authorization are govemed by {he leave policles sat ferth
separaiely In this policy.

Communication with a direct supervisar Is required when aniving late or leaving early s unavoidable.
Unexcused or unreported absences for thiee days will be considered job abandonment,

Excessive absenteeism [with or withoul supplemental PTO), slck leave abuse, or a willfully tardy tiend may
result in disciplinary aclion, up to and including tetmination.
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400.08 Inclement Weather Policy
PROEOSED

The general policy regarding inclement waathar Is that Baxter County government olfices do not normally close
becausa of hazardous driving conditions, However, the obligation to provide servicas fo the cilizens of Baxter
County must bo balanced with the risk of danger {o the public and lo Counly employees. il is, therefore,
appropriate that guidelines which reflect the need for the safely of our cifizens and employees be eslablished.
In the event of early moming sevare Inclement weather conditions, the Judge's Office will determine whether
thls inclameni weather policy will be placed info effact anr.l will announco |is implementation balore 6:30 am
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(3) Sick lzave cannot be used {o cover an absence caused by inclement weather,

(@Y When-severodnclomant west:erensirs durlag-offiso-boums-Elecled-Gificials-and Daparment-Msads-will
have-the discretica-to-allow-oinployessteleave-work-sarly-forsalely roasons-Deslsions-lo-allow-omployess

{o-Jeave-work-eatly-howavershould reesgrize- the requlrementdo-malntaln-deslgrated-ciitlsal
porsonnel-and-assure-serdca-dellvery to-the-clizens for the full workday- Employeses-who-repothlate
ofi-the-Joborecauidleave-aarly, will have the-came-aptionclistad-abave forthe numberaf-hours-not
worked-Fn-guarterhovrinorements)s
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500.01: Vacation Leave
PROROSED

Each full-ime employee of Baxier County shall acciue vacation [eave as follows: .

14 Yoars: 15 Days
5-9 Years: 20 Days
10+ Yegrs: 25 Days

Days will be convorfed 1o hours based upon the Employee's segular work schedule hours and epplied
prosated per month. Accrued vacation leave shall not axceed 240 hours far 8-hour employees, 290 hours for
10-hour employees, or 348 hours for 12-hour emplayees, This indudes a maximum casryover of 48 hours
for 12-hour shift employees and 40 hours for non-12-hoter shift employees.

S EvenanemploVE S tan ;asﬁﬁ‘ﬁf”{ﬁ‘jggpn o nhoNE praliabioastoriia e Tecliveaate
Tetine ot &ﬂ’%ﬁ“fﬁ% W%nﬁﬁm@%ﬁ a@thﬂﬁ?ﬁhﬁ%‘?ﬁa

Vacation leave for employees msy ba iaken Inincrements as low as .25 hours {15 minufes). Vacation lsave
shall not be taken unless eamed, therefore, employees are not pennitted to borraw agalnst leave days to
ba accrued in the future. Vacation accrual occurs on the dale of the employea's anniversary, Therelore, all
vacation leave above 40 hours (48 for 12- hour shiff empfoyees) on the employee's enniversary dale wifl be
automatically forfeitad, Employeas wili be pald for accrued but Unused vacation leave, unless employed for
less than 12 consecuiive months, at hisfher most current houry rate of pay, following tarmination of
employment umless tenminated for cause,




500.02 Sick Leave

[T

PRORUSED

Bick leave Is pald time off work for an employee or their immediate family wha is sick or Injured.

A non-exempt [ull-ime employes of Baxter County shall acerue 20 working days par year ol pald sick
{eave, accruing at Lhe beginning of the month following 38 days of conlinuous full-time employment. Days
will be converted to hours based upon the employee's regular work schedule and applied prorated per
month, Non-Exempt employees shall accumulate a maximum of ninely {99) working days of sick leave.
Acorued sick leave shall not exceed 720 hours for 8-hour employees, 900 howrs for 10-hour employees, and

' 1080 hours for 12-hour civilian employess.
T ST G T B O eI ALy “f'c'i?&fqifﬁ' alEbleds o thesetectiVEiddls
rgﬂ% e?ﬁ%ﬂ%ﬁﬁ%]@aﬂoﬁam i ﬂ' %; SIEomTIlbe CAnyere o helimewischeaulbd
iengtiy: —

If, at the end of his or her temn of service, vpon relirement cr desth, whichever nccurs first, any non-exempt
] employee who works for the County for five (5) consecutive years or longer and leaves lfor any purpose
olher than termination for cause, shall be paid for this sick [eave at the teguiar rale of pay in effectat the

fime of retiremen! or death.
In the event of three consacutive absences where sick feave s utllized, a dactar’s note may be required by the  BE2 %%
supervising elected official of deparimant head. p
Effective January 1, 2024

Any non-sxempt ermployes hired on or after January 1, 2024, shall be compensated for thelr remalning sick
leava at Lhe balow percentages at terminalion, unless terminated for cause,

1-4 Years: 0%
5-0 Years: 50%
10+ Years: 100%

! Exempl employees do not accrue sick leave,




500.03 Personal Léave . lCummsnlad [V12]2 o kanges *days/ therofore, revising!
R the header 1o “Personal Leave” T
PROROSED

All regular full-ime employees wlil recelve two {2} paid personal days the first of the month following thirty (30)
days of continuous employment. TREse T Rars oiENDEVE- Wil EE cotiverted Lo hautrs BEsE omahii
[@agili and shall be awarded annually on the anniversary date of the employee. Efigibla employees should

- | Conimented [V313): ndicuing it Borsonattesvely P

submit their request for fime off for these Says within a reasonable period of tims, for approval given by the Conyeited to hours baved on shirlEpRiE Y, o4 -
immediate suparvisor. Personal days off not ussd within one year may not be canied over past the mER
employee's anniversary hire date. . 4
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500.04 Holiday Leave
PROPOSED
The County will be closed, and all County smployees will be granted pald leave to observe the holidays lisled
below. Additional hofidays may be proclalmed by the Caonly Judge.

New Years Day :
Marntin Luther King Jr. Day tai
- -”éﬂ
Presidents Day &'
$ &
Memorial Day | i 5
Indspendarice Day . :;_
"t [
Labor Day wy YT
[ ) s
Veferans Day ; i
Thanksgiving Day 2 o
Friday following Thanksgiving Day Chrfstmas Eve o Fik, G
Christimas Day . % g 1_
S T

o,
ol

() When a heliday falls on a Sunday, the following workday will be observed as a hollday. When a hollday {alls
on a Saturday, the preceding workday will be abserved as a holiday.
5z)afgﬁfm&?ﬁﬁﬁmmkfﬁﬁm‘fmﬁn\;ﬁﬂEamaﬁ'i’fn‘éﬁgaﬂl A T e e T E T i
ErnlsyAEEhAlLbRCopensated] . — e = e B2
() To receive haliday pay, employeess must work lhe regularly schieduled workday before and the regularly
scheduled workday follawing sald holiday unless the time off befora or after the holiday is an approved leave
as detalled in the guidelines of s policy.
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@] An employee an an vnpaid ieave of absence will not receive holiday pay.
(8) Permanant fulldima employses ere dua pald leave for holidays at a rale equal to thelr normal workday.
(i) Seasonal or part-time employses are not eligible 1o recelve pald holidays,
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500.05 FMLA Leave
PROEOSED

The County complizs with tha Family and Medical Leave Act (FMLA), Tha eligibility criteria and general
guidelines used In administering this policy are set forih below. Interpretation of circumstances hol speclfically
covered in this policy will be made In accatdance with applicable law. The FMLA was designed to pramote our
countsy's interest in praserving family unily while accommodaling the legitimats inlezests of employers. The
FMLA secks {o minimize the potentizl for employment discrimination on the basis of gendar consisient with the
Equal Pratection Clause of the Fourleenth Amendment by assuring that leave Is available for both women and

men,

(1) Employee Eligibility Critoria, f» be oligible for FMLA leave, exempt or non-exempt employees must have
been employed by the Counly for al least 12 monlhs, whelher vonsegulive or intarmitieni, and worked at least
1,250 hours during the 12-month perlod. All absenca from work for covered mifitary service Is counted in
dolermining an exempt or nor-exsmpt employee’s eligiblity for FMLA leave. The County will grant up {o 12
woeks af unpaid FMLA [eave per year to eligible employses.

(2) Qualifying Events for FMLA Leave. FMLA leave may be taken for anyone, or combination of, the following
reasons: » Cara of the exempt or non-exempt employae’s child (birlk or placement for adoptich or foster care);

= Care of the exempt or non-exempt employes's spouse, dependent child, or parent with serious health

conditlon;

« Sericus heallh condlion that makes the exempt of non-exempt employee unsabls ta perfonm the essential
{funclions of hisfher Job;

» A'qualifying exigency” rasuiting from the caverad active duty or the call or order to covered acllve duty of the
exempt or non-exempt employes's spouse, san, daughler, or parent who Is a mililary member of Ihe National
Guard and Reserves or the Regular Asmed Forces; and

« Cara of the exempt or non-exemp! employee's spouse, saty, daughter, parent, or nexl of kin, who Is a covered
sepvice member with a setious Ililness or injury incurred or aggravated by servica in the line of duty. (Exempl or
Non-Exempl employacs eligible for this type of leave may be siigible for up to 26 workwsels of leav, rather
than the usual 12)

(3) A "serious health condition” Is an lliness, Injury, Impairment, or physical or mental condiilon that requires
inpationt care at a medical facllify, Including eny period of incapactly, or any subsequert reatment regarding
such Inpatient cara, or a condition thal requires continulng care by a Ecensed heallh cara provider. This policy
covers illnesses of 2 serious and long-ferm nature, resulling in rectrting or fengthy absences, Generally, a
cheonic or fong-term health condilion that would restlt in 2 perfod of three consecufive days of incapacity with
the first visit 1o the health cate provider within seven days of the onset of the incapacily and a regimen of
continuing freatment to resolva or alleviate the condition or traatment twa ar mote Umes by a health care
pravidar within 30 days of the Incapacity. For chronlc conditions requiring periodic healih care visils for
freatment, such visits must fake place at least twice a year.

{4) Non-Exempt Employees, FMLA leave is unpald leave. However, any non-sxempt employes’s avallable pald
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nun concwrently with FMLA feave, untll such leave is exhausted. Non-Exempt employees shall lake available
PTO equivalent fo full ime stalus as defned In this policy. Once a non-exempt employee's paid benefits arm
exhausted, helshe will be in an unpald staius during the remalnder of hisher FMLA Jeava,

(8) Exampt Employees. After FMLA raquiremenis aro established, exempt employaes will be sligible for FMLA-
tualitying leave without losing FLSA exemiplion status and 12 weeks of employer pald leava will be allowed per
rolling FMLA year. Subject 1o Elacted Official approval, gdditional feave may be granted afler 12 weeks, and
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exempt employees shall lake available PTO equivalent fo full ime stalus as defined a this policy. Once an
exemnpt employee's paid bensfits ara exhatisted, hefshe will be in an unpald stalus. All ofher FMLA restrictions

apply.

{erAlhellday hoursieficampsts édddinligiSohssculivaior itermitte A F ML AN & cotnifSdagatnst
thefrollthg calehdatyearEicimand

(7)An eligible axempt or non-exempt employee taking FMLA leave Is entilled 1o up fo 12 work waeks of unpaid
leave: curing a 12-month period {or any FMLA qualifying event(s) as Usted above, The 12-month petidisa
raliing 12-month period measured backward from the date an employee uses any FMLA Jeave, Leave lo care
for a seriously mjured or Nl active-duly military member, when combined with olher FMLA qualifying leave, may
not exceed 26 weeks In 2 single 12-month period. When both spouses are employed by the Coumty, they ars
logether enfitled to a combined tolal of 12 workweeks of FMLA leave within tha designaled 12-month period for
the birth, adoplion, o fosler care placemeant of 2 child with the employees, and 1o care for a parent (but nol in-
law) with a serious health condilion. Each spouse may be entifled fo more FMLA lzave for othier EMLA
qualifylng reasons.

(8) FMLAlsave may be taken intermittently or on a reduced wark achedule when medically nacessany due fo
the employee's or family member's lliness. Leave io care for a newbam or newly placed child may nol be {aken
Intermittently or an a reduced work scheduls, If an amployee takes leava intesmitlently on a reduced work
schadula basls, tha empioyae mus!, when asked, try to schedula the leava so as o not unduly disnupt Ceunty
operations, When an exempt or non-exerpt employee takes Intermiilent or reduced work schedule leave for
foreseoaable planned medical freatmen, the Counly may temperarily transfer the employee io an allemate
pasition with equivalent pay and benefits for which the employee Is qualifiad and which botter accommudates
recuing peticds of leave,

{89) An exenipt of non-exempt employee shall requast FMLA leave by completing required paperwork and
stibmliting It to the employee's supervisor as soon as practicable, When leave is foresaeable, the employea

mius! provida the Cotmty with al [east 30 days® notice.

{10) Befora the exempt or non-exampt employee relums to work from FMLA leave for the employea's own
serious health condition, the employea may be required to submit a return-to-work designation form located in
lhe FMLA Notica of Eliglbiity and Right & Responsibllitlas paperwork. FMLA leave or ralurn i work may be
delayed or denled if the appropriale documentaiion Is not provided in & Umely manner. Feiflure o provide
requesied documentation may resuft in termination of employment,

(11} Tha Caunty will notify the exempt o non-axempt employee whether leave has been designated as FMLA
lazve and how much leave will be counted against the employes's [eave entitlement. The Counly may request
additional medical cerlification at the discrslion of the elected County offidial. In addition, the County may
provisionally designaia the employee’s leave as FMLA leave If the Gounty has not racelved medical .
cerlification or has not othenwise been able fo conflrm that the employee's leave quallfies as FMLA [save, If the 3
exempt or non-exempt employes has no! notified the Counly of tha reascn for the leavs, end the employee ke
deslres thalieave be counted as FMLA leave, the employee must natify the Gounly withiy twa business days
of the employee's return to work that the leave was for an FMLA reason.

{12) During FMLA leave, the Counly will continus ar exempt or non-exempt employae's group insutance
coverage under the same conditlons as if the empleyee wera working. An employes on FMLA leave will
o confinee to ha tosponsible for histher porflon(s).of group insurance. premiums, EMUA [eave Is.nof a "qualifying™
event under COBRA, [Tthe exempt of non-exempt employee doees nat return to wotk for 30 days, the efnployee
shal! ba lizble lo the County for repayment of instranes premiums paid by the Counly duting the exampt ar
non-exempl employea's FMLA leave,

(12) Upon return from FMLA [eave, the Counly will place the exempt or non-exempt employes In the same or
equivalent posilion with equivalent pay, benefils, and other terms and conditions of employment. An eriployea
Is entitled fo relnstatemedt only IFfiefshe has continued fo be emptoved had FMLA leave not besn faken. Thus,
an exemp!l or non-exempt gmployse is not entitled to reinstalement if, because of layoff, reduction In {orce, or

4
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other reasons, the employea would nol be employed at the Ume Job resloration Is sought, The County reserves
the right to deny reinstatement to exempt, eligible smployees, who are among the highest pald fen percent of
the County's employees ("key employees™) if such denlal is necessary to prevent substanttal and grisvous
economic Injury to the Counly's operations. An exempt or non-axempt employee retuming to work must be
able ta perform the essential functions, with or without reasonable accommodation, of the pesition the
employee held before the Ieave or an equivalent position with equivalent pay, benefits, and employment terms,
The County may require a filness for duly tepoit before allowing an employee to refum to vork. (20 C.ER.
826,213(c)) An exempl o nop-exempl employes who relims (o work for at least 30 days [s considared o have
refumed 1o work, An exempt or non-exempl employee who transfers directly fram laking FVLA leava to
retirament or who retlres duting the first 30 days afler the employee ralums to work, |5 deemed {0 have
refurned lo work.

{14) The Counly vwill ne!: {1) intedere with, restrain, or deny the exercise of any right provided under FMLA; or
(2) discharge ar discriminale egainst eny person for opposing any praclice mads unlawiul by the FMLA or for
invalvement of any proceeding under or ralafing to FMLA. The FMLA does not gffect any federal ot state law
prohibiling discrimination ar supersede any slate or local law providing greater famlly or madical leave tights.

“An eligible exempt or non-exempt employee shall be required (o provide tha County with pesiodic reporis
regarding the employee's stalus and infent fo return to viork when requested. If the employee gives the County
nolice of hisfher Intent rot Lo relurn to work, the employee will be considered te have voluntadly resigned.
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200.00 Employment Policies
PROBGSED

200 01-At-Will-Employment

200.02 Clalms of Frepertytintorestin-Employment
200,03 Equal EmploymohtOpportuniyy

20004 Anti-Harassment Pollcy
2006,05-Disabifitlas-Relicy
£00.06-GenelicInfermation-Nondiscrimination Pollex
200 mmigration Refomtand-ConlrelActs
200:03-Politisal-Astlvity

200.08-Soclal-Modiz Rolley
£200.10-Froodom-ei-Informaticn-Act

20011 County Property-Relicy

20012 Technelogy-Resources-Polisy

20013 Gonstitutlonaliy Rrotectad Condugt
20044-Drug-FreerAlachol-Free-and Tobasso-Free Workplace-Palicy
200,15 Cuitside Employmont

200.01 At-Wilt Employment

200.02 Claims of Properily Intorest in Employment
200.03 Equal Employment Opporfunity
AR A Te i
200.05 Anti-Harassment Policy
200.95 Disabliities Polley
2{10.? Ganetic Informatlon Nondiscrimination Policy
200,98 Immlgration Reform and Confro] Acts

208.,pg Polifical Activity

20050 Social Media Policy

200.7] Froadom of Informatlon Act

20042 County Property Pollcy

200653 Technology Resaurces Boilcy

20044 Constltutionally Profected Gonduct

2003 Drug-Fres, Alcohol-Free and Tobaceo-Free Warkplace Pollcy
200,45 Outside Employment

2005 Arrest or Conviction
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{1} Each axampt and non-exempt Counly employae is to ulflize the fimekeeping system and shall
personally submit hours for approval. This cerllfies that Lhe recorded hours worked, and leave taken are
correct. In the avent that clrcumstances prevont personal submission of fime records, the Counly elacled
official or supervising departmant head are the only altematives to complete lhe task. Furlhermore. for the
week(s) affacled, the employee shall furnish a signed paper time sheet to the Payroll department for lagal

pHTposes.

{2} The slghediceriified employee time, sheels shall be timely provided 1o the County Clask’s Office al the
end of each pay perjed to ba kept as a pernanent record (for at least five years], Eleclronic tme data will
be sfored indefinitely In the County Electronic Back-up Storage.

{3} The County Clerk will calculale payroll for all employees, induding overtime pay (non-exemp!
eimpioyess), vacation leava pay, slck leave pay, personal Jeave pay, and holiday pay, based on the
submitted, appraved, and cariified lime sheets and in reliance upon the employaes' coriification that the
hotrrs worked, and tho leave lime taken are carrect.

(4) The County Clerk shall kesp a record of acctulated compensatory time, sick leave tims, parsonal
leave time, and vacalion leave lime, showing all such tive eamed and all such leave time iaken by the
employees who have samed such time.,

(5) The County Clerk shali provide a monthly repart to the County Treasurer, the Cotmty Judge, and the
Quorum Court, reporting the amount of the Counly's acerued leave Fabilify.

{8) The Counly Clark shall Isstte an overtinie check 10 an employee any time the employese's lotal hours of
accrued compensatory time exceed the compensatory time Emit sat by the Quorum Cout [n the County's
Parsonned Policy. Any hotrs over 40 will be pald out as overtime on thelr next paycheck.

(7} Accrued comp time accumulated by County employees throughout the year shall he pald In foll
at fisfendoGliene G HEELET o — —_ ..

(8} Tha Quorum Court shall use ifs approprialicn power (including ro-appropriation power) o modify the
County's budget throughout the year sa lhat the County has the funds to pay the compensatory fime debt.

¥
i
by
&
%
-z‘;'.
&
o
o “ -
<
* &
%
- L
iy
= 2%
u.f.i'- ", lﬁ :
T s D a0 B
Chlat S

.., ."}‘.‘.
Sy hi“fh‘.ﬁ.-.‘-\-.
T iy T

)

H]

X ey o Atk
o

ey W

o AN Y
A

SE G ke, e
rwhe r Sugader ey =
. 3 3




500,02 Holiday Leave

EROPOSED )
The Counly will be closed, and ali County etployees will be granted pald leave to obsarve the holidays listed ;
below, Addltional holldays may be procialmed by the County Judge, . ?
New Year's Day i
Martin Luther King Jr. Day f_
Presldents Day -;E-
Memorial Day | ‘;
Independence Day %
Labar Day '
Veterans Day ; :% .
Thanksgiving Day - §
Fritlay following Thanksghving Day Christmas Eve &
Ghristmas Doy }_S
() Whena holiday falls an a Sunday, the faliowing workday will be cheerved ag g hofiday. When a hofiday fafls ‘;%

Gt

on a Saturday, the preceding workday will be observed as a holiday.

(2} To recsive hollday pay, employees must work the regulady schaduled warkday bafore and the regularly
scheduled workday following said holiday unfess the fime off before or efter the haliday is an approved leave
as delafled in the guidefines of this policy.
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{5 An employee on an unpald leave of absence will not recelve holiday pay.
(6) Permanent full-time employses are due pald leave for holidays at a rate equal to thelr normal workday,

(£) Seasonal or pari-lime employses are not eligible 1o recelve paid holldays,
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500.07 FMLA Leave

PROPOSED

The County complies with the Family and Medical Leave Acl {FMLA). The eligibllity criteria and gensral
guidelines used in adminkstoring this policy are set forll below. Interpretation of circumstances no! specifically
coverad in this policy will ba mada in accordance with applicable taw. The FMLA was deslgned {o promote otr
country's interest i preserving famiy unity while accommiodating the lagithnate interests of employers, The
FMLA seeks lo minimize tha polential for employmenl discrimination on the basis of gender consistent with the
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Equal Proteclion Clause of the Fourdeenth Amendment by assuring that leava [s available for bolh women and -_;
men, * =
(1) Employee Eliglbility Criteria, To be eligible for FMLA loave, exempt or non-exampl employees must have &
been employed by the Cotnly for at lsast 12 monlhs, whether conseculive ot Intermittent, and workad af least w38
1,250 hours during the 12-month period, All absence frem work for covered military service Is counted In fqé" 3.:; ‘;: 3 ‘é
determining an exempt or non-exempt employee's eligibility for FMLA leave, The Counly will granl up o 12 TR iRe.
weeks of unpaid FMLA leave per year to eligible employees, av e E a_‘:'«
.

(2) Qualifying Events for FMLA Loave. FMLAleave may be laken for anyons, or comblnation of, the followlng
reasons: » Care of the exempl or non-axempt employee's child {birth or placement for adoption or foster cars);

= Care of the exempt or nan-sxempt employee's spouse, dependent child, or parent with serious health
conditian;

» Serious health conditfon that makes the exempt or non-exempt employee unabla to perform the essenlial
functions of his/her [oh;

« A'qualifying exigenoy” resulting from the covered active duty or the call or order lo covered actlve duty of the
exempt or non-exempt employes's spouss, son, daughter, or parent wha is & military membar of the National
Guard and Resarves or the Regular Amed Forces; and

* Care of the exempt of non-exempt etnployee's spouse, son, daughier, parent, or next of kin, who is a covered
service meiber wilh a serious [lness of Injury incurred or aggravated by setvice in the fine of duty. {Exempf or
Non-Exempt employees efigible for this typs of loave may be eligible for 1p {o 26 worlaveeks of lesve, rather

than the usus! 12)

(3) A "serlous heallf: condition™ is an ifiness, Injury, impairment, or physleal or mentat condition that requires
Inpatient cere at & medical facillly, Including any period of incapacity, or any subsequent ireatment regarding
suth Inpatient cara, or a condition that requires continuing care by a licensad health care provider. This policy
covers ilinesses of a serlous and long-lerm nature, resulting in recuning or lengthy absences. Generally, a
clwonio or long-term health conditlon that would result in a perlod of three consecutive days of Incapacity with
the firat Visit to Ihe heallh care provider wilhin seven days of the onset of the Incapaclty and a regimen of
continuing traatment to rescive or alleviate the cendition or treatment two or mare times by a healih care
provider within 30 days of the incapacily. For chronlke conditions requiring perlodic heaillh care visHs for
{reatment, such visils must lake place al least twice a year,

———($)-Nor-Exampl Emplovees.FMLA leavei5-unpaid-leave-tiowever-any-non-exempl-employes's-available pajd—;
tima off, Including qualifying workers' compensation lsave, sick, vacallon, personal or compensatary time, will
fun concurrently will FMLA leave, unlil such leave s exhausted. Non-Exempt employees shall lake avallable
PTO equivalent to full ime status as defined In this pollzy, Once 2 non-exempt emplayee's pald benefis are
exhausiad, hefshe will ba In an unpald status during the remainder of histher FMLA feave,

{5) Exemp! Employees. After FMLA requiremenis are eslablished, exempt employess will be eligibla for FMLA- ;
qualifying leave without fosing FLEA exemption slatus and 12 waeks of amployer pald leiva will b2 allowed per  B5
roliing FMLA year. Sublect to Flected Officlal dpproval, addiional leave may be granted aller 12 weeks, and ;




axempt employeas shall take avallable PTO equivalent to full fime status as deflned in this pollcy. Gnee an
exampt employee’s paid benefits are exhausted, helshe will be In an unpaid status. All other FMLA restrictions

apply,
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{7)An eligible exempl or non-exempt employes taking FMLA leave s entitled to up to 12 work weeks of unpald ,a!ﬁ(ée&!_bﬁglm;rs, £ “"g%—a

Ieave during a 12-menth period for any FMLA qualifying event{s) as listed above. The 12-month petlodls g %

roliing 12-monlh period measured backward {rom the date an employee uses any FMLA leave. Leave lo care E'

for a seriously injured or ill active-duty milifary mamber, when combined with otiier FMLA qualifying leave, may ¥

not exceed 26 weeks In a single 12-month period. When both spouses are employed by the Gounty, they are §

together entifled lo & combined total of 12 workwoeks of FMLA leave within the designaled 12-monli period for

sk

the birth, adaption, or foster care placement of a child with the employees, and ta care for a patent (but not in- s

law) wilh a serious heallfy condifion. Each spouse may be enlitled to more EMLA leave for otber FMLA %

qualifying reasons, .

{8) FMLAlpave may be taken Intermittenlly or on a reduced wark schedule when medically necessary due Io ;
—rd

the employee’s or family membar's finess. Leave to care for a newbom or newly placed chitd may nol be taken
intermittenlly or on & reditced work schedule, If an employes takes leave Infermittently onh a reduced work
schedule basls, the employee musl, when asked, try o schedule the leava so as to not unduly disrupt County
operations, When an exemp! or non-exempt employee lakes intermittent of reduced work schedule leave for
{oreseeable planned medical treatment, the County may temporarily ransfer the employee to an allernate
paskifon with equivaletit pay and benefits for which Lhe employes ls qualified and which better accommodales

recurwing periods of leave.

{8) An exempt or non-exempt emplayee shall request FMLA leave by completing required paperwork and
submittlng It 1o the employee's supeivisor as soan as practicable, When leave Is {oresaestle, the employee

must provide the County With af least 30 days” noties,

(10} Befora the exempt or non-exenip{ employee rolums to work from FMLA [aave for the employsa's own
serjous health conditicn, the employee may be requirad to submlt & retum-to-work designation form located i
the FMLA Natice of Eligiziiity and Right & Responsibilitias paperwork, FMLA leave or relum fo work may be
delayed or denled if the appropriale documentatlon is not provided In a tmely manne, Failure o provide
requestad documentation may result in termination of employment,

{11) The County will notify the exempt er non-exempt employee whether leave has been designated as FMLA
leave and how much leave will bo counled agalnst the employes's leave entitlament. The Counly may request
additional medical certification at fhe discretion of the elacled County offieial, [n addition, the County may
provisionally designate the employes's lsave as FMLA leava If the County has not recelved medical — *
cettification or has not otherwise been able {o conlirm that the employea's leave qualliies as FMLA leave. if the
exempt or non-exempt employee has not notified the County of the reason for the leave, and tha employee
desires that leave be counted as FMLA laave, the employee must notify the County within two business days
of the employee's retum to work that the leave was for an FMLA reasen.

(12) During FMLA leave, the Eounty will continue an exempt or non-exempt employea's grotp insurance
coverage under the sate conditions as if the amployes were working. An employee on FMLA leava will

~————cantinue-to-be-responsible-for-histher porlon{s}oi-grouprinawrance premiums: Pl leaveris ot w"qualifying™—
event tinder COBRA. If the eXempt or non-exempt employee does not retumn to werk for 30 days, the employee
shalt ba llable to the County for repayment of [nsurance pramitms pald by the County duing the exempt or

non-exempt employee’s FMLA leave.

{13} Upon retum from FMLA Isave, the County will place the exempt or non-exempt employee in the sams or
equivalent position with equivalent pay, benefils, and ather tetms and conditlons of employment, An employee
Is entilled to rainstalemant diily If he/she has conlinued to be émployed hed FMLA leave nof beex taken, Thus,”
an exempt or ron-exempt employee [s not entifled to ralnstatement if; because of layofl, raduction In force, of
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olher reasons, the employee would no! be employed al the time job estoration Is sought. The Counly reserves
the right to deny refnstatement to exempt, sligihle emplayees, who are among the highest pald fen percent of
tha County’s employess ("key employees”) if stch denial is necessary {o prevent subslanttal and prisvons
econemiz injury to the County’s operatiuns. An oxempt or non-exempt employee teluming to work must be
able to perform the essential functions, with or without reasonable sccommodation, of the position the
employes held before the leave or an equivalent position with equivalent pay, bensfits, and employment terms,
The County may require a fiiness for duty reporl before allowing an employee to retum fo work, [22C.ER,
825,213(c)) An exempt or non-exempt employes who refumns to work for at least 30 days is considered to have
relurned o work. An exempt or non-exempt employes who fransfers directly fram taking FMLA leava lo
ratirement or who reflres during the first 30 days aiter the employes refums to wark, is desmed lo have
relurned to work,

{14) The Counly will not: (1) interfere with, restraln, or dany the exerclse of any right provided under FMLA: or
(2} discharge or discriminate against any person for opposing any praclice mada tnlawful by the FMLA or for
tnvolvement of any proceeding under of relaling io FMLA. The FIMLA does not affec! any federal or siata law
prohibiting discrimination or suparsede any slale or local law providing greater family or madical leave rights,

“An eligible exempt or non-exempt employee shall be required to provide the County with periodic reporis
regarding the emplayee's siatus and intent o relum 1o work when requested. If tha employee gives the County
natice of his/her Intent not to retum fo work, the employee will be consldered to have voluntarily resigned,




ORDINANCE NO. 2024 -

BE IT ENACTED BY THE QUORUM COURT OF THE COUNTY OF BAXTER, STATE
OF ARKANSAS, AN ORDINANCE TO BE ENTITLED:

AN ORDINANCE ENACTING REVISIONS TO THE CODE OF ORDPINANCES FOR
THE COUNTY OF BAXTER, STATE OF ARKANSAS; AND DECLARING AN
EMERGENCY.

WHEREAS, Arkansas Code Annotated (A.C.A.) § 14-14-903 requires Baxter County, Arkansas,
to codify and compile any existing ordinances and all new ordinances not heretofore adopted or
published and to incorporate such ordinances into one unified code in book form no later than
1980 and at a minimum every five years thereafter; and

WHEREAS, the Quorum Court of Baxter County, Arkansas, has authorized a general
compilation, revision and codification of the ordinances of Baxter County, Arkansas, of a general
and permanent nature and the publication of such ordinance in book form; and

WHEREAS, new ordinances have been passed since the adoption of the Code of Ordinances;
Now, therefore, be it ordained by the Quorum Court of Baxter County, Arkansas:

1) New ordinances have been adopted by the Quorum Court since the Code of Ordinances
was adopted by Baxter County in Ord. No. 2014-16.

2) The Code of Ordinances referenced in Section 1 has hereby been revised to include the
new ordinances which were adopted by the Quorum Court subsequent to the adoption of
the Code of Ordinances.

3) The general ordinances of Baxter County, Arkansas, as revised, amended, restated,
codified, and compiled in book form are hereby adopted as and shall constitute the “Code
of Ordinances of Baxter County, Arkansas.”

4) REPEALER. All prior ordinances pertaining to the subjects addressed in this Code of
Ordinances are hereby repealed from the effective date of this Ordinance unless they are
included and re-ordained, in whole or in part, in this Code; provided, such repeal shall not

" affect any offense committed or pénalty incurred or any right established prior to the
effective date of this Ordinance.

" Nor shall such repeal affect ordinances which levy taxes, appropriate funds, annex or )
detach territory, establish franchises, or grant special rights to persons, authorize public




improvements, authorize the issuance of bonds, or borrowing of money, authorize the
purchase or sale of real or personal property, grant or accept easements, plat or dedication
of land to public use, vacate or set the boundaries of streets or other public places. Nor
shall such repeal affect any other ordinance of a temporary or special nature or pertaining
to subjects not contained in or covered by the Code.

5) PUBLICATION DATE. Such Code shall be deemed published as of the day of its adoption
and approval by the County Judge of Baxter County, Arkansas. The County Clerk of
Baxter County, Arkansas, 1s hereby authorized and ordered to file a copy of such Code of
Ordinances in the Office of the County Clerk.

6) EMERGENCY CLAUSE. This Ordinance is declared to be an emergency measure necessary
for the immediate preservation of the peace, health, safety, and general welfare of the
people of Baxter County, Arkansas, and therefore this Ordinance shall be in full force and
effect from and after the date of its passage.

APPROVED:

KEVIN LITTY, COUNTY JUDGE

Date Signed:;

ATTEST:

CANDA J. REESE, COUNTY CLERK

SPONSOR:

Date Adopted:

Votes: For: _ Against:

Abstain: Present: Absent:




